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PPI Volunteer Brief Taking Part on Staff Interviews
Ward /Department  

Name  of Supervising Manager responsible for volunteer (this will be the Recruiting Manager) – 

Extension Number of Supervising Manager - 
Volunteer’s Role for patients, patient representatives and carers participating on staff interview teams

By involving patients, patient representatives and carers on staff interview teams we are aiming to work together, listening and involving so we can ensure we recruit staff that meet patient and carers needs.

We are inviting you, as patients, patient representatives and carers to take part in our staff interviews.  We would like you to work in partnership with us to specifically assess whether or not the candidate can behave in a way that matches the behavioural standards we expect from all employees as described in the “We are Here for You” Behavioural Standards booklet. When deciding on suitable questions to ask, the example questions attached can be asked as written or varied to suit local roles and responsibilities. New questions can also be developed but at all times reference must be made to the Behavioural Standards booklet so that the questions are appropriate. Questions will be agreed with you by the Recruiting Manager on the interview panel prior to the interview. 
· Once you have confirmed you will participate on a staff interview panel the Recruiting Manager will make contact with you and give you the relevant preparation information/documentation and agree reporting and meeting locations and times. 

· On the day of the interviews the Recruiting Manager will meet with you prior to the interview to introduce you to the other members of the interview panel and agree the questions you are going to ask.

· After the interview the Recruiting Manager will collect your feedback and sign your travel expenses form.

Volunteers are required to be registered as volunteer with NUH, have undergone a disclosure and barring security check and be up to date with NUH mandatory training requirements and have attended the relevant  interview training.

Travel expenses will be paid
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